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INTRODUCTION AND PROGRAM OVERVIEW 

The City of West Hollywood's Arts Division is accepting self-nominations for its sixth West 
Hollywood City Poet Laureate. The City of West Hollywood Poet Laureate serves as the 
official ambassador of West Hollywood’s vibrant literary culture, using the position as a 
platform to both promote poetry in West Hollywood, and promote West Hollywood 
through the artform of poetry. 
 

The West Hollywood City Poet Laureate will serve for a term of three years from October 
2026-October 2029. The West Hollywood City Poet Laureate program was established in 
2014. For more info on the City Poet Laureate program visit: 
http://weho.org/residents/arts-and-culture/literary-arts/city-poet. Previous West 
Hollywood City Poets include Steven Reigns (inaugural West Hollywood City Poet 
Laureate, October 2014-2016), Kim Dower (October 2016-2018), Charles Flowers 
(October 2018-2020), Brian Sonia-Wallace (October 2020-2023), Jen Cheng (October 
2023-2026). 

    

 
The honorary role of the West Hollywood City Poet Laureate will serve as an ambassador 
to: 

• Enhance the presence and appreciation of poetry and the literary arts in West 
Hollywood; 

• Raise awareness of the power of literature, poetry, and spoken word art in West 
Hollywood; 

• Celebrate the spirit and the special qualities of West Hollywood through the literary 
arts and, over a period of time, create a new body of literary works that 
commemorate the diversity and vibrancy of the City.   

• Promote partnerships with the West Hollywood Library; 
• Provide a forum for "cross pollination" of art forms;  

http://weho.org/residents/arts-and-culture/literary-arts/city-poet
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• Create or participate in creative community events including writing workshops; 
and 

• Inspire an emerging generation of literary artists. 
 
The City of West Hollywood City Poet Laureate serves for three years and works with the 
City’s Arts Division, along with other community partners, to carry out the West Hollywood 
City Poet Laureate duties. 
 
Specific duties include: 
 

1. Attend an Arts and Cultural Affairs Commission meeting, which will also serve as 
the official City Poet Laureate installation ceremony. 

2. Participate in a media training with the City’s Communication Department at the 
beginning of the term. This training will only take place in the first year of the 
agreement. 

3. Attend the annual AB1234 training.   
4. Attend the Library Cultural Programming Committee Meeting.  
5. Contribute to the West Hollywood National Poetry Month program by proposing 

two living poets annually to be honored on street-pole banners to be unveiled in 
April during National Poetry Month.  

6. Create an original poem celebrating West Hollywood, which will be featured on 
the West Hollywood City website and other CITY materials and channels.  

7. Organize one poetry writing workshop (in coordination with and subject to 
approval by the West Hollywood Library) or poetry reading event (in coordination 
with and subject to approval by WeHo Reads). 

8. Serve as an ambassador for the City of West Hollywood by attending a minimum 
of three (3) and up to fifteen (15) events or meetings to read poems and/or 
conduct a writing workshop. Events may include City events (such as WeHo Reads, 
WeHo Pride, the Russian-speaking Community Cultural Festival, Women's History 
Month, Martin Luther King Jr. Day of Service, Disabilities Awareness Month, Black 
History Month, Transgender Awareness Month, Children’s Roundtable, City art 
openings, Artists Roundtable, City Council meetings, Mayoral Installation event, 
and Board and Commission meetings), City co-sponsored events, events at West 
Hollywood schools or the West Hollywood Library, or others as assigned. 
Appearances must be pre-approved, in writing, by Arts Division Staff, and will be 
scheduled in close coordination with the City Poet Laureate.   

9. Submit a brief annual summary report outlining the official activities. 
10. Assist in the selection of next West Hollywood City Poet Laureate. 
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INSURANCE AND CONTRACT 
The West Hollywood City Poet Laureate must be able to maintain City-required insurance 
and sign a contract with the City. The contract which contains current City insurance 
requirements is attached as Attachment A (please review prior to applying). 

HONORARIUM 
The West Hollywood City Poet Laureate receives a $15,000 honorarium each year. Please 
review the contract in Attachment A for details on duties, reimbursement and insurance 
requirements.  

In addition, each year, the West Hollywood City Poet Laureate may serve as an 
Ambassador at up to one (1) event that takes place outside of City limits. An event could 
look like a presentation at a conference, participation in a cross-city collaboration 
related to the Laureate position, or something similar that aligns with the goals of the City 
Poet Laureate position. All travel requests are subject to the City Travel Administrative 
Regulation and must comply with the City’s employee reimbursement policy. Travel 
requests must be pre-approved by staff in advance of the event. Travel expenses will be 
reimbursed upon CITY’s receipt of a completed City Travel Expense Report and receipts 
for pre-approved travel and may not exceed $5,000 per fiscal year. 

 

APPLICATION AND SELECTION PROCESS  
Poets interested in serving as the West Hollywood City Poet Laureate are asked to self-
nominate themselves by completing this online application and submitting it by the 
deadline. 
 
Applications must be submitted online: https://form.jotform.com/253424739328968  
 
Applications are reviewed by the West Hollywood Library Cultural Programming 
Committee which includes representatives from City of West Hollywood staff, the Arts and 
Cultural Affairs Commission, West Hollywood branch of the LA County Public Library, 
Friends of the West Hollywood Library, and the current and former West Hollywood City 
Poet Laureates. 
 
The Library Cultural Programming Committee will forward its recommendation for West 
Hollywood City Poet Laureate to the City Council for final approval. 
 
Evaluation criteria for the selection of the City Poet Laureate includes: 

• The literary excellence of the writer’s work, including published work; 
• The impact of the poet on other writers and/or on West Hollywood literature; 

https://form.jotform.com/253424739328968
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• The poet’s proposed public engagement projects and the ability of the poet to 
conduct these projects;  

• The broader reputation of the writer and the writer’s work locally, regionally, 
nationally; and   

• Writer’s connection to the City of West Hollywood. 
 

ONLY poets with a significant connection to the City of West Hollywood will be 
considered. Such connections may be that the poet lives in the City, works in the City, 
has volunteered on a regular basis for community programs that deliver services in the 
City, and/or has organized or participated in multiple literary events that were co-
sponsored by and/or took place in the City of West Hollywood. Please refer to 
www.weho.org/streets to confirm that your residence, work address and/or the activities 
in which you took part in are actually in the City of West Hollywood.  
 

SCHEDULE 

The following dates represent the schedule that will be followed. The City reserves the 
right, at its sole discretion, to adjust this schedule, as it deems necessary.  

 
CULTURAL EQUITY STATEMENT 
The City of West Hollywood’s Arts Division and Arts and Cultural Affairs Commission believe 
that arts and culture have the power to enhance inclusion, engagement, and diversity, 
and we aspire to ensure cultural equity in all arts policies and practices. We invite and 
encourage artists and organizations representing diverse populations and diverse artistic 
disciplines to apply. Read the Cultural Equity Statement in its entirety at 
https://www.weho.org/community/arts-and-culture/cultural-equity-statement. 
 
 

March 31, 2026  RFQ released 

May 15, 2026   Deadline to Apply. RFQ closes 

June 2026   Review of applications 

June 2026   Arts and Cultural Affairs Commission review 

August 2026   City Council review and approval 

September 2026 Contracting and orientation/planning meeting with City  

October 22, 2026 City Poet Laureate is sworn in at Arts and Cultural Affairs 

Commission Meeting 

October 2029  City Poet Laureate term ends 

 

https://www.weho.org/community/arts-and-culture/cultural-equity-statement
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CITY OF WEST HOLLYWOOD 
The City of West Hollywood, known as the “Creative City,” was incorporated in 1984. It is 
1.9 square miles in area and is bounded by Beverly Hills to the west, Hollywood to the 
east, and Los Angeles to the north and south. West Hollywood serves many diverse 
communities and cultural traditions. Its audiences include older immigrants from 
repressive political environments, children, families, singles and a large LGBTQ population. 
The City is home to approximately 37,000 residents and over 3,500 businesses. 
Approximately 40% of the City’s residents identify as LGBTQ, 10% are Russian-speaking 
immigrants, and close to 20% are senior citizens. 
https://www.weho.org/business/business-resources/interactive-data-
tools/demographics  
 
The City of West Hollywood delivers a broad array of arts programs including: Art on the 
Outside (temporary public art), Summer Sounds, Winter Sounds, WeHo Reads, Free 
Theatre in the Parks, Arts Grants for Nonprofit Arts Organizations and Individual Artists, 
Library Exhibits, WeHo Pride Arts Festival, and Urban Art Program (permanent public art). 
www.weho.org/arts (@wehoarts). For more information on other Arts Division programs, 
please visit www.facebook.com/WeHoArts, and www.instagram.com/WeHoArts.  
 
QUESTIONS 
For all questions related to this RFQ contact Mike Che, Arts Coordinator, mche@weho.org 
or 323-848-6377 
 
The City of West Hollywood reserves the right to cancel or postpone this RFQ at any time. 
 

 

 

 

 

Image: Brian Sonia-Wallace reads at Poetry Spa 2024 
(photograph by Tony Coelho, courtesy of the  
City of West Hollywood)  
 

Image: Jen Cheng interacting with public to create custom 
poems at 2025 Holiday Poetry Hotline writing workshop 
(photograph by Jonathan Moore, courtesy of the  
City of West Hollywood)  

https://www.weho.org/business/business-resources/interactive-data-tools/demographics
https://www.weho.org/business/business-resources/interactive-data-tools/demographics
http://www.weho.org/arts
http://www.facebook.com/WeHoArts
http://www.instagram.com/WeHoArts
mailto:mche@weho.org
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This CITY POET AGREEMENT (“Agreement”) is made on this xx day of xxx, xxxx at West 
Hollywood, California, by and between the City of West Hollywood, a municipal 
corporation, 8300 Santa Monica Boulevard, West Hollywood, California 90069 
(hereinafter referred to as the "CITY") and xxxxx, West Hollywood, CA 90069 (hereinafter 
referred to as the "CITY POET LAUREATE"). 

R E C I T A L S 

A. The West Hollywood City Council created the honorary position of City Poet
Laureate for the CITY on May 19, 2014, in recognition of its long tradition of support
of the arts.

B. The CITY’s objectives in establishing the position are, among others, to enhance
the presence and appreciation of poetry and the literary arts in West Hollywood;
create a focal point for the expression of West Hollywood culture through the
literary arts; raise awareness of the power of literature, poetry, and the spoken
word; contribute to the professional growth of the selected City Poet Laureate;
promote partnership with the West Hollywood Library, Friends of the West
Hollywood Library and other organizations; provide a forum for “cross pollination”
of art forms; celebrate the spirit of the people and the special qualities of West
Hollywood; inspire an emerging generation of literary artists; and create, over a
period of time, a new body of literary works that commemorate the diversity and
vibrancy of our city.

C. In accordance with the City Poet Laureate Program Guidelines, xxxx has been
selected as the CITY POET LAUREATE to serve between xxxx - xxxx.

D. This Agreement will set forth the terms and conditions for the CITY POET
LAUREATE.

NOW THEREFORE, in consideration of the foregoing and the terms and conditions 
hereinafter set forth, the parties agree as follows: 

1. APPOINTMENT AS CITY POET LAUREATE. xxxx is hereby designated the
CITY’s honorary City Poet Laureate for the term of this Agreement.

2. SERVICES. The CITY POET LAUREATE shall champion poetry, language and
the arts and raise the consciousness of residents and visitors in the value of the
literary arts. The CITY POET LAUREATE, in their official role as West
Hollywood City Poet Laureate, shall perform the following services:

2.1. Installation. In the first two months of term, the CITY POET LAUREATE
shall attend an Arts and Cultural Affairs Commission meeting, which will 
also serve as the official City Poet Laureate installation ceremony. This 
will only take place the first year of the agreement. 

2.2. Media Training. In the first four months of contract, the CITY POET 
LAUREATE shall participate in a media training with the City’s 

Attachment A
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Communication Department. This training will only take place the first 
year of the agreement. 

2.3. AB 1234 Training. Each year, the CITY POET LAUREATE shall provide 
proof of completing the annual AB1234 training.   

2.4. Library Cultural Programming Meeting. In the first six months of term, 
the CITY POET LAUREATE shall attend the Library Cultural 
Programming Committee Meeting, to be coordinated with City Arts 
Division staff.  

2.5. National Poetry Month Banners. Each year, by February 1, the CITY 
POET LAUREATE shall contribute to the West Hollywood National 
Poetry Month program by proposing two living poets to be honored on 
street-pole banners to be unveiled in April during National Poetry Month. 
The CITY POET LAUREATE shall be responsible for obtaining rights to 
a high-resolution photo that the CITY may use to create the banner, 
photo credit, and to work with the selected poets to identify a short, 
appropriate poetry excerpt to feature on the banners. 

2.6. Original Poem Celebrating City of West Hollywood. Each year, by 
March 1, the CITY POET LAUREATE shall create an original poem 
celebrating West Hollywood, which will be featured on the West 
Hollywood City website and other CITY materials and channels, and will 
be approved CITY. Provide the CITY with an audio-recording of this 
original poem and/or present this poem at an April City Council meeting 
for National Poetry Month. 

2.7. National Poetry Month Event. Each year in National Poetry Month 
(April), the CITY POET LAUREATE shall organize one poetry writing 
workshop (in coordination with and subject to approval by the West 
Hollywood Library) or poetry reading event (in coordination with the 
WeHo Reads program and subject to approval by the City). 

2.8. City Events. Annually, the CITY POET LAUREATE shall serve as an 
ambassador for the City of West Hollywood and attend a minimum of 
three (3) and maximum of fifteen (15) events to read a poem or conduct 
a writing workshop when invited. Events may include City events such 
as WeHo Reads, WeHo Pride, the Russian-speaking Community 
Cultural Festival, Women's History Month, Martin Luther King Jr. Day of 
Service, Disabilities Awareness Month, Black History Month, 
Transgender Awareness Month, Children’s Roundtable, City art 
openings, Artists Roundtable, City Council meetings, Mayoral Installation 
event, and Board and Commission meetings, City co-sponsored events, 
events at West Hollywood schools or the West Hollywood Library, or 
others as assigned. Appearances must be pre-approved, in writing, by 
City Arts Division Staff, and will be scheduled in close coordination with 
the City Poet Laureate.  
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2.9. Annual Summary Report. Annually, by October 30, the CITY POET 
LAUREATE shall submit a brief annual summary report outlining official 
activities conducted as CITY POET LAUREATE including the name and 
date of each event, approximate number of attendees at each event, 
number of new poems/artworks created at each event and throughout 
the year, and general impressions and any testimonials received about 
the poet laureate program. 

2.10. Selection of Next City Poet Laureate. In the final year of the term, the 
CITY POET LAUREATE shall attend the Library Cultural Programming 
Committee Meeting to assist in selection of next West Hollywood City 
Poet Laureate.  

2.11. Travel Stipend. Each year, the CITY POET LAUREATE may serve as 
an Ambassador at up to one (1) event that takes place outside of CITY 
limits. An event could look like a presentation at a conference, 
participation in a cross-city collaboration related to the Laureate position, 
or something similar that aligns with the goals of the CITY POET 
LAUREATE position. All travel requests are subject to the City Travel 
Administrative Regulation and must comply with the City’s employee 
reimbursement policy. Travel requests must be pre-approved by staff in 
advance of the event. Travel expenses will be reimbursed upon CITY’s 
receipt of a completed City Travel Expense Report and receipts for pre-
approved travel and may not exceed $5,000 per fiscal year.  

3. PAYMENT 

3.1. HONORARIUM. The CITY POET LAUREATE shall be paid an 
honorarium of $45,000, or $15,000 per year for the three-year term of 
this Agreement. This Honorarium will be inclusive of all services under 
Sections 2.1 to 2.10. The CITY POET LAUREATE may invoice for 
$15,000 at a time no more frequently than on the following dates: xxx, 
xxx, xxx. CITY shall pay each invoice within 45 days of receipt. 

3.2. TRAVEL STIPEND. Travel expenses incurred and adhering to Section 
2.11 will be reimbursed upon CITY’s receipt of a completed City Travel 
Expense Report and receipts for pre-approved travel and may not 
exceed $5,000 per fiscal year.  

4. TERM AND TERMINATION. This Agreement shall commence on xxxx for a 
three-year term and shall expire on xxxx unless earlier terminated as provided 
herein. The CITY POET LAUREATE serves in their position at will and may be 
removed from their position by the City Manager at any time at the City 
Manager’s discretion without cause. Further, CITY may without penalty of any 
kind terminate the City Poet Laureate program at any time in its sole discretion. 
Either party may terminate this Agreement, with or without cause, at any time 
by prior written notice to the other party. This Agreement may be renewed by 
mutual agreement of the parties following an assessment of CITY POET 
LAUREATE‘s performance hereunder. 
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5. INDEMNIFICATION. Neither party shall be liable for any damages proximately 
resulting from the gross negligent or wrongful actions or omissions of the other 
parties, employees, or agents in the performance of this Agreement and each 
party shall indemnify, defend, and save harmless the other party from such 
damages or liability resulting from the gross negligent or wrongful actions or 
omissions of the other party. 

6. INSURANCE. CITY POET LAUREATE shall maintain and provide written 
evidence of automobile liability insurance covering bodily injury and property 
damage for all activities arising out of or in connection with the services to be 
performed under this Agreement, including coverage for owned, hired, and non-
owned vehicles.    

7. ASSIGNMENT. This Agreement is not assignable nor is the performance of the 
CITY POET LAUREATE’s duties delegable. Any attempted assignment of any 
of the rights or obligations of the CITY POET LAUREATE shall be void and of 
no effect.  

8. ENTIRE AGREEMENT; MODIFICATION. This Agreement supersedes any and 
all other agreements, either oral or written, between the parties and contains all 
of the covenants and agreements between the parties. Each party to this 
Agreement acknowledges that no representations, inducements, promises, or 
agreements, oral or otherwise, have been made by any party, or anyone acting 
on behalf of any party that are not embodied herein. Any agreement, statement 
or promise not contained in the Agreement, and any modification to the 
Agreement will be effective only if signed by both parties. 

9. INDEPENDENT CONTRACTOR. The CITY POET LAUREATE is and shall at 
all times remain as to the City a wholly independent contractor. Neither the CITY 
nor any of its agents shall have control over the conduct of the CITY POET 
LAUREATE, except as herein set forth. The CITY POET LAUREATE shall not 
at any time or in any manner represent that they are in any manner an agent or 
employee of the City. CITY POET LAUREATE is not entitled to any benefits of 
any kind ordinarily provided to employees of the City. 

10. CONFLICT OF INTEREST. To the best of their knowledge, the CITY POET 
LAUREATE confirms that they have no financial, contractual or other interest or 
obligation that conflicts with or is harmful to performance of their obligations 
under this Agreement. The CITY POET LAUREATE shall not knowingly obtain 
such an interest or incur such an obligation, nor shall they employ or subcontract 
with any person for performance of this Agreement who has such incompatible 
interest or obligation. 

11. USE OF THE ARTIST’S NAME/LIKENESS/WORK. The CITY POET 
LAUREATE authorizes the CITY to use the CITY POET LAUREATE’s name, 
likeness, biographical information, literary work and services created under 
Section 2 by the CITY POET LAUREATE for the purpose of promoting the 
CITY’s City Poet Laureate program through press releases, advertisements, 
direct mail pieces, public service announcements, programs, and any other 
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methods chosen by the CITY. Any written work created under Section 2 by the 
CITY POET LAUREATE during their term will remain the intellectual property of 
the CITY POET LAUREATE. 

12. NOTICES. All Notices permitted or required under this Agreement shall be in 
writing and shall be deemed made when delivered to the applicable party’s 
representative as provided in the Agreement. Such notices shall be deemed 
made when sent via email to the other party. The City email contact shall be 
Mike Che, mche@weho.org. The ARTIST can be notified by email at: xxxx. 

 

CITY OF WEST HOLLYWOOD: 
8300 Santa Monica Boulevard 

West Hollywood, CA 90069-6216 
Attention: Mike Che, mche@weho.org, 323-848-6377 

 
CITY POET LAUREATE: 

xxxx 
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 IN WITNESS WHEREOF, the parties have executed this Agreement the ____ 
day of _______________, 20 xx. 

  CITY POET LAUREATE:  

  xxxx 

 

  _____________________________________ 
  xxxx 

CITY OF WEST HOLLYWOOD: 

 

   
Laura Biery, Economic Development Director  

 

 

   
Jackie Rocco, City Manager 

ATTEST: 

 

   
Melissa Crowder, City Clerk 
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